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ARTICLE I 

RECOGNITION 

A. Unit 

The Board recognizes the Burlington Education Association, an affiliate of the lowa State Education 

Association and the National Education Association (Geode UniServ Unit) as the certified exclusive and 

sole bargaining representative for all personnel as set forth in the most recent bargaining unit definition 

currently on file with the lowa Public Employment Relations Board. 

B. Definitions 

1. The term “Board” as used in this Agreement shall mean the Board of Directors of the 

Burlington Community School District or its duly authorized representatives or agents. 

2. The term “employee” as used in this Agreement shall mean all employees represented by this 

Association in the bargaining unit as defined and certified by the Public Employment 
Relations Board. 

3. The term “employer” as used in this Agreement shall mean the Burlington Community 
School District or its duly authorized representatives or agents. 

4. The term “Association” as used in this Agreement shall mean the Burlington Education 
Association or its duly authorized representatives or agents. 

5. The term “day” or “days” as used in this Agreement shall mean “calendar days” unless 
otherwise specified. 

6. The term “week” as used in this Agreement shall mean seven (7) calendar days. 

ARTICLE II 

GRIEVANCE PROCEDURE 

A. Purpose 

The purpose of this Article is to provide a method of prompt and equitable settlement of employee 

grievances. The Employer and Association agree that these proceedings shall be as informal and 

confidential as may be appropriate at any level of the proceedings and agree to attempt to resolve all 

grievances informally at the lowest possible level.



B. Definition of Grievance 

1. Grievance is a claim by an employee or the Association which alleges a violation of this 
Agreement has occurred. The grievance shall be presented to the designated supervisor on the 

form set forth and signed and dated by the employee or Association. 

2. Business Days. The number of days at each level are defined as business days and should be 
considered as a maximum, and every effort should be made to expedite the process. Time 
limits specified may, however, be extended or shortened by mutual agreement. A business 

day is any day that the District Administration building is open and normally staffed. 

3. Representation. The employee may elect to have representation from the Association or a 

representative of their own choosing present if he/she wishes at any point during the process. 
At any point in the process, the employer may elect to have another supervisor or HR staff 

member present as witness and/or note taker. When an employee is not represented by the 

Association, the Association shall receive a redacted copy of the grievance form. 

4. Reprisals. No reprisals of any kind shall be taken by the employer against any employee or 
party to a grievance by reason of such participation. 

5. It is agreed that any investigation or other handling or processing of any grievance by the 

grievant shall be conducted so as to result in no interference with or interruption whatsoever 

of the instructional program and related work activities of the grievant or of other employees 
unless agreed upon. 

6. Released Time. When it is necessary for a grievant of Association representative to appear at 
an arbitration hearing during the work day, said grievant and/or representatives shall be 

released without loss of compensation. 

C. Grievance Procedures 

1. Step I Unformal) 

The employee with a grievance shall first discuss it with his/her supervisor or designee within ten (10) 

days after the alleged grievance occurred, or for the Association within ten (10) days of their awareness of 

the alleged grievance. 

2. Step II (Formal) 

If, as a result of the informal discussion with the supervisor or designee at Step I a grievance still exists, 

the grievant may invoke the formal grievance procedure using the form set forth. An electronic copy of 

the grievance form shall be available to all teachers on the District website and shall be delivered to the 

immediate supervisor or designee within fourteen (14) from the time of the Step I meeting, or for the 

Association within fourteen (14) days of their awareness of the request for Step II. The immediate 

supervisor or designee shall indicate his/her disposition of the grievance within seven (7) days of the 

presentation of the formal grievance. If the aggrieved person is not satisfied with the disposition of the



grievance, or if no disposition has been made within the seven (7) day period, the grievance shall be 

transmitted to Step III. 

3. Step III 

The Superintendent or his/her designee shall meet with the grievant within fourteen (14) days of the 

receipt of the grievance. The Superintendent or his/her designee shall indicate his/her disposition in 

writing within seven (7) days of the meeting and shall furnish a copy thereof to the Association. If the 

grievance still remains unresolved, the employee or Association may appeal the grievance to Step IV by 

serving written notice to the Employer within ten (10) days of receipt of the Step III disposition. 

4. Ifthe grievance is not resolved satisfactorily at Level Three, then there shall be available 

impartial binding arbitration. The Association may submit, in writing, a request to enter into 

arbitration on behalf of the Association and the grieving employee to the Superintendent 
within ten (10) days from the disposition of the grievance at level Three. At the same time, a 

request shall be made to the Public Employment Relations board to provide a panel of seven 

(7) arbitrators who are provided by PERB. Within five (5) days of the receipt of the list, each 
of the two parties, the party moving first chosen by lot, will alternatively strike one (1) name 

at a time from the panel until only one (1) name shall remain. The remaining name shall be 
the arbitrator. The arbitrator so selected shall confer with the representative of the 

Superintendent and the grievant and hold hearings promptly and shall issue his/her decision 

not later than thirty (30) days from the close of the hearings or if oral hearings have been 
waived, then from the date the final statements and proof on the issues are submitted to the 

arbitrator. The arbitrator’s decision shall be in writing and shall set forth his/her reasoning 

and conclusions on the issues submitted. The arbitrator’s decision on a grievance may not 

change or amend the terms, conditions, or applications of the Agreement. The decision of the 

arbitrator shall be submitted to the Superintendent and the aggrieved person and shall be final 

and binding on all parties. The costs for services of the arbitrator, including per diem 

expenses, actual and necessary travel, subsistence expenses, and the cost of the hearing room 
shall be borne equally by the employer and the Association. Any other expenses incurred 

shall be paid by the party incurring same. 

D. Miscellaneous 

1. Written Decision. Decision rendered at Levels Two and three of the grievance procedure 

shall be in writing setting forth the decision and the reasons therefore and shall be transmitted 

promptly to all parties in interest. Decisions rendered at Level Four shall be in accordance 
with the procedures set forth in the section on arbitration. 

2. Meetings and Hearings. All meetings and hearings under this procedure shall be conducted in 

private and shall include only witnesses, the parties in interest, and their designated or 
selected representative referred to in the Article.



ARTICLE I 

EMPLOYEE HOURS 

A. Work Day 

1. A regular employee work day shall consist of not more than eight (8) consecutive hours 

which shall include a daily scheduled lunch period of at least thirty (30) minutes during 
which no duties are assigned by the administrator or direct supervisor. Employees may leave 

the building during their scheduled lunch period. An employee’s arrival and departure time 

will be established by the building administrator or his/her designee. 

On Friday, days preceding holidays and vacations, or the day of open houses, the employee’s 
work day shall end after student dismissal and the employee’s responsibilities have 

concluded. 

Meetings. Employees shall be responsible for attending faculty or other meetings as called by 

a principal, athletic director or Superintendent that extend not more than thirty (30 minutes 

before or after the work day. Efforts will be made to notify the staff no less than seven (7) 
calendar days in advance. In the event of an emergency, a meeting can be called with less 

than seven (7) days notice, but individuals may be excused by their supervisor. 

Parent-teacher conferences may be scheduled beyond the regular work day. Such conferences 
shall not add more than approximately three hours (exclusive of breaks) to the regular work 

day. Employees are required to attend such conferences and shall be given time off for a time 

approximately equal to the conference times. 

Employees shall be responsible to attend one open house of approximately ninety (90) 

minutes per year beyond the regular work day. 

On days when the students’ school day is started late because of safety considerations, the 

beginning of the employees’ work day shall be delayed by the same amount of time. On days 

when the students’ school day end early because of safety considerations, the employees’ 

work day shall end when their responsibilities have ended and the employee is released by 

their supervisor. The superintendent will have the rights to release the staff of a single 

attendance center and not the entire district due to unforeseen events when other attendance 

centers are not affected. Examples of such unforeseen events would include but would not be 

limited to fire, broken pipes, utility failure, electrical failure, tornado or other storm damage. 

B. Preparation Time 

Employees shall have a designated preparation time. Preparation time is defined as that time 

when the employee’s daily schedule is void of an assigned instructional or supervision duty. 

This time is to be utilized by working on school related activities. 

At high school, middles school and intermediate school, a preparation time is equivalent to 

one full class period. It is not to occur before or after normal class time.



3. Atthe elementary schools, preparation time shall be a minimum of 45 minutes daily, of 
which 30 minutes are consecutive. 

4. Employees assigned to more than one attendance center shall have time separate from the 

time needed to travel between assigned attendance centers to prepare. 

C. Substituting 

1. Incases where substitutes are not available, employees who volunteer may be used as 

substitutes during their preparation time. In the absence of any volunteers, an employee may 

be assigned to serve as a substitute. Volunteers and assigned employees who substitute for 

persons shall be paid on a per diem basis per class covered. (Such coverage shall be arranged 
by the principal of the school in question and shall be distributed as equitably as possible 

among the employees in said school.) 

After assigning volunteers, the building administrator or designee, will use a rotating 

alphabetical list of certified staff who are qualified to substitute will be called upon to 
substitute when substitutes are not available or classes may be split. 

2. Ifstudents are taken from one class and divided amongst other classroom teachers when a 
substitute is unavailable, $165 will be divided equally amongst the teachers receiving 

students. In the absence of volunteers, students will be divided amongst other classroom 

teachers on a rotating basis. 

ARTICLE IV 

HOLIDAYS 

Holidays will be Labor Day, Thanksgiving and the day after, Winter Break from Christmas Even 

through New Year’s Day, and Memorial Day. Other holidays and breaks as recommended by the calendar 

committee and approved by the Board of Education annually. 

ARTICLE V 

SENIORITY 

A. Seniority shall be determined by the number of consecutive years of full-time and/or part- 

time employment in a bargaining unit position under contract from the last date of hire. The 

seniority list will indicate the seniority earned through the current contract year. The seniority 
list will be updated and posted by October 1 of each contract year. Employees laid off or on 

unpaid leave of absence shall not lose or accrue seniority during such periods. Employees on 
paid leave shall accrue seniority during paid leave. Employees hired after the start of the 

school year shall have their seniority prorated for that year.



B. Employees who commenced work on the same date shall be placed on the seniority list based 
upon the following factors considered in order: 

1. Highest degree earned. 
2. Hours earned beyond the highest degree earned. 

3. Date that the employee’s initial contract was signed. 

The District and the Association shall break remaining ties through a mutually agreed upon random 

method prior to posting the final seniority list. 

C. The final seniority list shall include: 

1. Years of service according to Section B. of this Article in the Burlington Community 

School District. 

2. Highest degree earned. 
Hours earned beyond highest degree earned. 

4. Rank number 

1S
) 

ARTICLE VI 

LEAVES OF ABSENCE 

A. No Deduction in Employee’s Salary 

All paid leaves, unless otherwise specified, are recorded in half-day increments. 

1. Personal IIness or Injury 

An employee shall be entitled to allowance of full salary for reason of illness or personal injury 

not to exceed in the aggregate of fifteen (15) days for each school year, with the unused leave 

cumulative to a maximum of one hundred ninety (190) days. Summer school staff will 

accumulated one (1) day of personal illness or injury leave for every ten (10) days worked of 

summer school, not to exceed two (2) personal illness or injury leave days (non-cumulative). 

After three (3) absences, the employer may require such reasonable evidence, as it may desire 

confirming the necessity of each absence. 

2. Adoption Leave 

Up to seven (7) days of leave per year shall be granted to an employee for the adoption of a child. 

Such leave will be deducted from the employee’s accumulated personal illness or injury leave. 

Employees may request additional personal illness or injury leave to satisfy the requirements of 

the adoption process. 

3. Illness in Family 

Up to five (5) days of leave per year shall be granted in the event of a serious illness of an 

employee’s father, mother, brother, sister, child, foster parent, step parent, foster child, step child,



husband, wife, father-in-law, mother-in-law, brother-in-law, sister-in-law, grandmother, 

grandfather, daughter-in-law, son-in-law, or grandchild and may be granted in the case of any 

other member of the immediate household. (“Serious illness” does not mean medical attention of 

a physician.) If the need arises for more illness in the family leave, an employee may transfer up 

to five (5) of their own Personal IIIness and Injury days. Under special circumstances, the 

Superintendent or designee may grant up to 5 additional days for a total of ten (10) days 

transferred. 

The birth of a child can be considered illness in the family insofar as the spouse is concerned. 

Therefore, this leave provision can be used by the spouse for the actual birth and/or if there are 

pregnancy complications. 

Death in Family 

Up to five (5) days of leave shall be granted at any one time for a maximum of ten (10) days per 

year in the event of the death of an employee’s spouse, child, parent, sibling, grandparent, 

immediate in-laws, may be granted in the case of any other member of the immediate household. 

Under special circumstances, the Superintendent or designee may grant exceptions. 

Funeral 
To attend a funeral of one other than the family, a maximum up to one (1) day’s leave per year 

will be granted with full pay. If this absence is to be more than a day, it must be recommended by 

the principal and approved by the Superintendent and full deduction will be made. Application 

for permission to attend the funeral shall be made in advance to the building principal or his/her 

designee. Where possible, time off to attend such a funeral shall be minimized to the extent 

necessary to attend the funeral and services. This leave may be used in hourly increments at the 

employee’s discretion. 

Emergency 
Each employee may be granted two (2) days of emergency leave per year (non-cumulative) with 

pay, over and above those days included in this Article. Said leave to be upon the 

recommendation of the building principal and with the approval of the Superintendent of Schools 

or his/her designee. Emergency leave will not be approved because of inclement weather, if the 

schools are open and operating. 

Personal Day 
Each employee will receive two (2) personal days. One personal day may be used by notifying 

the building principal or immediate supervisor by noon of the preceding day. Employees may 

carry over three unused personal days to the following year. At no time shall the accumulated 

days exceed five (5) days in any given school year. The other may be used each year without 

prior notice given. Personal days may not be taken the first or the last work day in a school year, 

on a staff in-service day, or on the day prior to or following any vacation, holiday, recess period, 

or days scheduled as weather make-up days without prior approval. 

Other Leave 

The Board, at its discretion, may grant other paid leaves as requested by employees.



B. Partial Deduction in Employee’s Salary 

Jury and Legal 

Leave for jury duty, appearances in any judicial or administrative proceeding wherein the employee is 

not a party, except where his/her involvement is district-employment-related or when required to 

testify in any litigation matter involving employees of the Burlington Community School District, 

Shall be granted to employees of the school district with full salary during such absence, less any fees 

paid the employee for such services. 

C. Full Deduction in Employee’s Salary 

Leave Without Pay 

The Board, at its discretion, may grant other unpaid leaves requested by employees. Employees on 

leave shall inform the District of whether and/or when they intend to return to active employment 

status prior to March 1. Staff members returning from unpaid leave are not guaranteed the position 

that they left, but a position for which they are qualified. 

D. Personal Illness or Injury Transfer 

When, due to a long term, life threatening personal or family illness or injury, an employee depletes 

all available paid leaves, the employee may request a transfer of personal illness and injury leave days 

from other District employees in the bargaining unit. For the purpose of this paragraph, family is 

defined as father, mother, husband, wife, brother, sister, child, custodial step child, and custodial 

grandchild. 

Upon receipt of such a request the superintendent or designee may authorize other employees to 

voluntarily donate up to a maximum of two (2) personal illness or injury leave of absence days from 

their accumulated personal illness or injury leave to the employee who has exhausted his/her leave 

options. This language shall not, however, establish a permanent, district-wide sick day’s bank. 

Employees can make one request for donation of personal illness of family illness or injury transfer no 

more than once every three years. The employee requesting the donated leave may receive up to thirty 

(30) days to be used as personal or, for the purpose of this paragraph, family illness leave. Upon 

recuperation from a personal illness or injury, or upon the recuperation or death of a family member, 

the unused donated days shall be returned to the employee who donated them. Donated days can be 

used throughout the remainder of the current school year on a first in-first out basis. 

In the case of child birth: 

If an employee has less than 30 days of paid leave available for regular childbirth, they may request 

donated days for a maximum of 30 days. 

If an employee has less than 40 days of paid leave available for a cesarean childbirth, they may 

request donated days for a maximum of 40 days. 

To request donated days, you must have worked for the district for at least one calendar year.



The superintendent or their designee shall make the final decision on all requests that are submitted. 

The Department of Human Resources shall track the transfer of such leave days from one employee to 

another. The District may require diagnostic evidence to support the request for such additional days. 

ARTICLE VII 
COMPENSATION 

A. Salary 

$1,270 on base-flat across the board increase (2.6% increase to base wages) for 2025-2026 school year. 

BEA 2025-2026 Salary Schedule 

| | RN | BA | Batis | BA+30 | MA. | Matis | M.A+30 | M.A+45 | PhD 

A 38,914 43,095 45,115 47,135 49,155 51,175 53,195 55,215 | 57,235 
B 39,520 43,701 45,721 47,741 49,761 51,781 53,801 55,821 | 57,841 
¢ 40,126 44,307 | 46,327 48,347 50,367 52,387 54,407 56,427 | 58,447 
D 40,732 44,913 46,933 48,953 50,973 52,993 55,013 57,033 | 59,053 
E 41,338 45,519 47,539 49,559 51,579 53,599 55,619 57,639 | 59,659 
F 41,944 46,125 48,145 50,165 52,185 54,205 56,225 58,245 | 60,265 
G 42,550 46,731 48,751 50,771 52,791 54,811 56,831 58,851 | 60,871 
H 43,156 47,337 49,357 51,377 53,397 55,417 57,437 59,457 | 61,477 

] 43,762 47,943 49,963 51,983 54,003 56,023 58,043 60,063 | 62,083 
J 44,368 48,549 50,569 52,589 54,609 56,629 58,649 60,669 | 62,689 
K 44,974 49,155 51,175 53,195 55,215 57,235 59,255 61,275 | 63,295 
L 45,580 49,761 51,781 53,801 55,821 57,841 59,861 61,881 | 63,901 
M 46,186 50,367 52,387 54,407 56,427 58,447 60,467 62,487 | 64,507 
N 46,792 50,973 52,993 55,013 57,033 59,053 61,073 63,093 | 65,113 
O 47,398 51,579 53,599 55,619 57,639 59,659 61,679 63,699 | 65,719 
P 48,004 52,185 54,205 56,225 58,245 60,265 62,285 64,305 | 66,325 
Q 48,610 52,791 54,811 56,831 58,851 60,871 62,891 64,911 | 66,931 
R 49,216 53,397 55,417 57,437 59,457 61,477 63,497 65,517 | 67,537 
S 49,822 54,003 56,023 58,043 60,063 62,083 64,103 66,123 | 68,143 
T 50,428 54,609 56,629 58,649 60,669 62,689 64,709 66,729 | 68,749 
U 51,034 55,215 57,235 59,255 61,275 63,295 65,315 67,335 69,355 
V 51,640 55,821 57,841 59,861 61,881 63,901 65,921 67,941 69,961 
Ww 52,246 56,427 58,447 60,467 62,487 64,507 66,527 68,547 | 70,567 
X 52,852 57,033 59,053 61,073 63,093 65,113 67,133 69,153 71,173 
Y 53,458 57,639 59,659 61,679 63,699 65,719 67,739 69,759 71,779 
Z 54,064 58,245 60,265 62,285 64,305 66,325 68,345 70,365 72,385 

AA 54,670 58,851 60,871 62,891 64,911 66,931 68,951 70,971 72,991 
AB 55,276 59,457 61,477 63,497 65,517 67,537 69,557 71,577 | 73,597 
AC 55,882 60,063 62,083 64,103 66,123 68,143 70,163 72,183 74,203 
AD 56,488 60,669 62,689 64,709 66,729 68,749 70,769 72,789 74,809 
AE 57,094 61,275 63,295 65,315 67,335 69,355 71,375 73,395 75,415 
AF 57,700 61,881 63,901 65,921 67,941 69,961 71,981 74,001 76,021 



AG 58,306 62,487 64,507 66,527 68,547 70,567 72,587 74,607 76,627 

AH 58,912 63,093 65,113 67,133 69,153 71,173 73,193 75,213 77,233 

Al 59,518 63,699 65,719 67,739 69,759 71,779 73,799 75,819 77,839 

AJ 60,124 64,305 66,325 68,345 70,365 72,385 74,405 76,425 78,445 

AK 60,730 64,911 66,931 68,951 70,971 72,991 75,011 77,031 79,051 

AL 61,336 65,517 67,537 69,557 71,577 73,597 75,617 77,637 79,657 

AM 61,942 66,123 68,143 70,163 72,183 74,203 76,223 78,243 80,263 

AN 62,548 66,729 68,749 70,769 72,789 74,809 76,829 78,849 80,869 

AO 63,154 67,335 69,355 71,375 73,395 75,415 77,435 79,455 81,475 

AP 63,760 67,941 69,961 71,981 74,001 76,021 78,041 80,061 82,081 

AQ 64,366 68,547 70,567 72,587 74,607 76,627 78,647 80,667 82,687 

AR 64,972 69,153 71,173 73,193 75,213 77,233 79,253 81,273 83,293 

AS 65,578 69,759 71,779 73,799 75,819 77,839 79,859 81,879 83,899 

AT 66,184 70,365 72,385 74,405 76,425 78,445 80,465 82,485 84,505 

AU 66,790 70,971 72,991 75,011 77,031 79,051 81,071 83,091 85,111 

AV 67,396 71,577 73,597 75,617 77,637 79,657 81,677 83,697 85,717 

AW 68,002 72,183 74,203 76,223 78,243 80,263 82,283 84,303 86,323 

AX 68,608 72,789 74,809 76,829 78,849 80,869 82,889 84,909 86,929 

AY 69,214 73,395 75,415 77,435 79,455 81,475 83,495 85,515 87,535 

AZ 69,820 74,001 76,021 78,041 80,061 82,081 84,101 86,121 88,141 

BA Base $ 41,670 
RN Base $ 37,489 
Supplemental Base $ 40,916 

B. Advancement on the Salary Schedule 

Vertical movement may be granted if mutually agreed on during negotiation of wages. 

C. Increase for the Reason of Additional Education and Training 

1. Horizontal lane changes may be granted following the approval process set forth by the 
Superintendent or his/her designee. 

2. Inorder to qualify for change in salary classifications, credit earned beyond the BA degree 

may be the graduate level or may include up to fifteen (15) of undergraduate hours. 

All credits must be from an accredited university, AEA, ISEA, or state accredited institution. The classes 

should contain content which would be beneficial in the teaching process for the teacher and the district. 

Classes should pertain to the content area in which the teacher is teaching or may teach. Classes that are 

part of an advanced degree and in the educational field being taught are acceptable. 

Teachers who earn credit in the manner described will submit an official transcript of such credit, or an 

official document verifying such credit, to the office of the Superintendent of schools by September 1 or 

February | each year.



D. Method of Payment 

1. Pay periods 
Each employee shall be paid in twelve (12) equal installments on the 25" day of each month, 

commencing in September. If the 25" falls on a weekend or holiday, employees will be paid on 

the last preceding workday before the weekend or holiday. 

2. Employees with extra duty contracts will be paid in twelve (12) equal installments. 

3. New employees shall be required to participate in the district’s direct deposit program.’ 

4. Retiring employees with IPERS at the end of the year may receive their June, July, and August 

checks in either May or July depending on their selection. Employees must submit their 
retirement letters to the Superintendent’s office and to IPERS by February 15". 

E. Supplemental Assignments 

1. Supplemental assignments will be filled at the discretion of the Superintendent or his/her 

designee by mutual agreement with the employee after posting of vacancy. 

An employee who is employed by the school district in a supplemental assignment and who 

thereafter continues in the district’s employment in such assignment shall be relieved from such 

assignment upon his/her written request within one year of such request. 

2. Employees filling supplemental assignment positions will be compensated in accordance with the 
Supplemental Pay Schedule. 

F. Extracurricular Duty Assignments 

1. Assignments will be made equitable among all employees who volunteer to work these activities or 

events; however, the administration retains the right to make specific assignments. 

2. Employees shall be compensated at the rate of $30.00 per hour worked. 

G. Extended Contracts 

Employees working on extended contracts shall be compensated at their established per diem rate.



When an employee agrees to assigned responsibilities that are performed outside of the regular work 

year, and the employee is not on an extended contract, the employee is to receive per diem pay. 

H. Work Year/Overload 

When an employee subsequently is assigned or volunteers to work an extra class period (working 

without a planning period) he/she shall be compensated at the rate of 4.76% of the employee’s salary 

per trimester or 7.14% per semester, as applicable. 

I. Teacher Quality Committee Compensation 

Teachers serving on the Teacher Quality Committee (TQC) shall be paid per diem, or prorated per 

diem, anytime the TQC meetings are required which exceed the contract year by whole days or parts of 

days, with such payments to come out of the TQC funds allocated by the state
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